MLA GUIDE
Format: 

Double spaced throughout! 12 pt. times new roman.
First Page:
Look at the example below and note the following:


-Double spaced throughout, 12 point font

-Title is not large, bold or underlined


-Where your name goes










Shmo 1

Joe Shmo

Ms. Lagomarsino

English 9, period 1
13 Aug 2008

No Animal Left Behind: The Necessity of Education in Orwell’s Animal Farm

Although most people view the concept of utopian society as naively optimistic and practically impossible, they still believe that every society is capable of improvement.  In fact, most people would agree that improvement is not only possible but imperative in any…
Page Numbers:

Throughout the paper your page numbers will be in the top right hand corner.  Your last name will be before each number.  You can set this up in Microsoft Word by going to “view” and then “header and footer”.  Type your last name on the right side of the header, press the spacebar and then hit “insert page number”. 
In-Text Citations

Every time you are directly quoting an author or a website, you must cite your source.
The author’s last name and the page number from which this quote was taken is to appear next to the quote in parenthesis.    

Example: The Romantic period was a “time of great unrest in America” (Reinhart 21).  When you are using an internet source that has no author or no page numbers you will cite the source’s title, and the page number would not be included.  The primary purpose of in-text citations is to point the reader to the correct work on the works cited page.
Example: The Puritans were “full of zest for life” (Puritans in Colonial America).
However, because I know where you are getting your information from for this analytical essay you do not need to write the author’s name in parenthesis, just the page number is acceptable.  If you use any outside sources they need to be cited correctly.
Works Cited Page

Everything you use for research must be cited in your works cited page!  Works cited pages are double spaced throughout!  This is a separate page and will be the last page of your paper. Your works cited page will still have your last name and page number as its header.  Works are cited in alphabetical order.  Note the indenting of each work and the tile of the page in the example following:
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Essay Checklist

Remember to:

1. Double space, and use 12 pt. times new roman

2.  Italicize titles of books

3. Format references correctly in text

—“Jack loved Jane” (Author 137). 

4. Reference all information that required a source (including ideas from research, all quotations, all specific references to events within the text—even if not a direct quotation, etc); all of the sources on your works cited page should be referenced in your text.

5. Do not use first person 
6. Correct sentence structure errors (c/s, frag., r/o) and other grammar mistakes, check for spelling errors
7. Spell out numbers of one or two words or those that begin a sentence (sixty-seven, eight, 137, etc.)

8. Use literary present tense

9. Have a clear thesis

10. Use appropriate paragraph divisions

11. Break up long, awkward sentences

12. Do not use contractions

13. Follow MLA formatting

14. Avoid superlatives: “William Golding’s book was incredibly fantastic because..”

